
















































 

 

FORM 1 
 

SUBMITTAL CHECKLIST FORM 

The items below are required components of your solicitation response in order for your 
bid/proposal/submittal to be consider responsive and responsible.  Please complete and submit 
this submittal checklist form as the cover page of your submittal with all of the items below in 
the order listed.   
 
Please indicated Yes or No in the “Submitted (Yes/No)” column below to indicated which 
required components were provided with your submittal. 

Submitted 
(Yes/No) 

Required Bid Components 

 
This Submittal Checklist Form completed and included as the cover page of your 
submittal.  

 
A Table of Contents that clearly identifies each section and page number of your 
submittal. 

 

Information and/or documentation that addresses and/or meets the requirements 
outlined in Section III – Scope of Work/Services, including any procedural or technical 
enhancements/innovations which do not materially deviate from the objectives or 
required content of the Scope of Work/Services. 

 

Forms (Completed) 
Form 1  Submittal Checklist Form* 
Form 2 Acknowledgement and Signature Page 
Form 3 Bid Form* 
Form 4 Vendor Reference Form* 
Form 5 Hold Harmless and Indemnity Clause 
Form 6 Non-Collusion Affidavit 
Form 7  Sworn Statement…Public Entity Crimes 
Form 8 Certifications Regarding Debarment…  
Form 9  Drug-Free Workplace Program 
Form 10 Solicitation, Giving, and Acceptance… 
Form 11 W-9 (Request for Taxpayer Identification) 
Form 12 Trench Safety Form 
Form 13 Bid Guaranty Form 
Form 14 Information Required from Bidders 
Form 15 List of Subcontractors 
Form 16 Proposal 

 Certificate(s) of insurance that meet the requirements of Section 2.17 

 Proof of State of Florida Sunbiz Registration 

This checklist is only a guide, please read the entire solicitation to ensure that your 
submission includes all required information and documentation. 
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