
Responding vendors must read all sections of this Proposal Invitation carefully. 
Even if your company has submitted proposals on previous BuyBoard proposal invitations, terms and 

requirements may have changed.

NOTICE OF PROPOSAL INVITATION

Proposal No. 773-25 for Uniforms and Accessories must be received 

Late proposals will not be accepted.

Unless a different time period is stated in the General Information document for this Proposal Invitation, 
questions, requests for information or clarification, or comments regarding this Proposal Invitation, 
including the specifications, must be submitted in writing, addressed as indicated below, and received by 
the Cooperative administrator no later than the 10th business day before the Proposal Due Date. The 
Cooperative will respond only to written questions. 

Attn:

E-Mail:
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INSTRUCTIONS TO PROPOSERS

Electronic Proposal Submission

If you fail to complete any of the 
line items, you will receive an error and will be unable to submit your Proposal.  

 – 



If you fail to complete any 
of the line items, you will receive an error and will be unable to submit your Proposal.

Vendors proposing various manufacturer product lines per line item on the Proposal Specification 
Form must submit the information as follows or the Proposal may not be considered: 

i. Manufacturers shall be listed in alphabetical order
ii. Vendor must list one specific percentage discount for each manufacturer listed.  Use 

the “Add Alternates” option as needed to add additional manufacturers.

Electronic Catalogs/Pricelists must 
be submitted with the Proposal in the format required by these Instructions to Proposers or it will not be 
considered.

The Proposal Specification Form and Electronic Catalogs/Pricelists must be submitted with the Proposal 
in the format required by these Instructions to Proposers or it will not be considered. 

Vendors proposing various manufacturer product lines per line item on the Proposal Specification 
Form must submit the information as follows or the Proposal may not be considered: 

a. Manufacturers shall be listed in alphabetical order
b. Vendor must list one specific percentage discount for each manufacturer listed.  



VENDOR SHALL BE SOLELY RESPONSIBLE FOR ENSURING TIMELY SUBMISSION OF VENDOR’S PROPOSAL.

REQUIREMENTS FOR VENDOR CATALOGS/PRICELISTS IN PROPOSALS

Electronic catalogs/pricelists must be submitted with Vendor’s Proposal in the required format (whether 
submitted electronically through the designated website or in hard copy format via mail or hand delivery) or 
the Proposal will not be considered.

Excel or searchable PDF

Below is a sample chart

The catalogs/pricelists must include all listed data fields (BuyBoard specification category, part/item 
number, item description, and list price) or the Proposal will not be considered. Catalogs and pricelists should 
contain only items that relate to the items requested in the specifications.

WITHDRAWAL OR MODIFICATION OF PROPOSALS



                                      

GENERAL INFORMATION 

Proposal Invitation No. 773-25 – Uniforms and Accessories

*Please make sure that you have reviewed and completed all sections of this Proposal Invitation.

1. Notice of Proposal Invitation and Instructions to Proposers
2. General Information
3. Proposal Forms 
4. Proposal Specifications
5. General Terms and Conditions
6. BuyBoard Technical Requirements

PROPOSAL SUBMISSION INSTRUCTIONS

INTENT AND PURPOSE OF THE CONTRACT  

TERM OF CONTRACT   

For purposes of this Proposal Invitation, a Vendor must generate a minimum of $15,000 through the Contract 
during an annual contract term or may not be offered a renewal.

VALUE OF CONTRACT

The estimated value of this contract is $86,022,599;



                                      

SERVICE FEE

CONFIDENTIAL INFORMATION  

AWARD AND EVALUATION

COMPLIANCE WITH APPLICABLE LAWS

BUYBOARD WEBSITE AND TECHNICAL REQUIREMENTS



                                      

PROFESSIONAL ENGINEERING AND OTHER PROFESSIONAL SERVICES EXCLUDED

ADDITIONAL REQUIREMENTS FOR PURCHASES USING FEDERAL GRANT FUNDS (2 C.F.R. 200 UNIFORM GUIDANCE/EDGAR)



PROPOSER S ACCEPTANCE AND AGREEMENT 

Proposal Invitation Name Proposal Due Date/Opening Date and Time

Proposal Invitation Number
Location of Proposal Opening

Contract Term Anticipated Cooperative Board Meeting Date



PROPOSAL FORMS PART 1 COMPLIANCE FORMS

INSTRUCTIONS

An authori ed representative of Proposer where indicated
and complete and sign the Compliance Forms Signature Page. Proposer s failure to fully complete, initial, 
and sign forms as required may result in your Proposal being re ected as non-responsive.

PROPOSAL AC NOWLEDGEMENTS

Initial  



possible

FELONY CONVICTION DISCLOSURE
Subsection (a) of Section 44.034 of the Te as Education Code (Notification of Criminal History of Contractor)

Section 44.034 further states in Subsection (b)

Initial  



RESIDENT/NONRESIDENT CERTIFICATION

Resident Proposer.
Nonresident Proposer.

DEBARMENT CERTIFICATION

VENDOR EMPLOYMENT CERTIFICATION

Initial  



NO BOYCOTT VERIFICATION

Initial  



NOEXCLUDEDNATIONORFOREIGNTERRORISTORGANI ATIONCERTIFICATION

HISTORICALLY UNDERUTILI ED BUSINESS CERTIFICATION

Minority Owned Business  Women Owned Business
 Service-Disabled Veteran Owned Business (veteran defined by 38 U.S.C. 101(2), who has a 

service-connected disability as defined by 38 U.S.C.  101(16), and who has a disability 
rating of 20  or more as determined by the U. S. Department of Veterans Affairs or 
Department of Defense)

Certification Number  

Name of Certifying Agency  

NOT

AC NOWLEDGEMENT OF BUYBOARD TECHNICAL REQUIREMENTS 

Initial  



CONSTRUCTION-RELATED GOODS AND SERVICES AFFIRMATION

Te as law prohibits the procurement of architecture or 
engineering services through a purchasing cooperative. This Proposal Invitation and any Contract awarded 
thereunder does not include such services. Architecture or engineering services must be procured by a 
Cooperative member separately, in accordance with the Professional Services Procurement Act (Chapter 
2254 of the Te as Government Code) and other applicable law and local policy.  

Initial  



DEVIATION AND COMPLIANCE

Prior to completing this form, Vendor 
shall review the General Terms and Conditions section B.4 (Deviations from Item Specifications and General 
Terms and Conditions). Please note that, as provided in section B.4, certain provisions of the General Terms 
and Conditions are NOT sub ect to deviation, and certain deviations will be deemed re ected without further 
action by the Cooperative. Any attempted deviation, whether directly or indirectly, to provisions identified 
in this Proposal Invitation as not sub ect to deviation shall be deemed re ected by the Cooperative and, 
unless otherwise withdrawn by Vendor, may result in Vendor s Proposal being re ected in its entirety.

No
Yes

Initial  



VENDOR CONSENT FOR NAME BRAND USE

You acknowledge that, by submitting your Proposal, unless you specifically opt out below, you consent to 
use of your company s Vendor Information on the BuyBoard website if awarded a Contract

OPT OUT   

By opting out, Vendor acknowledges and agrees that, if Vendor is awarded a Contract 
under this Proposal Invitation, information available on the BuyBoard for Vendor s awarded products or 
services may be limited, potentially placing Vendor at a disadvantage and impacting the ability of 
Cooperative members to search, find, review, and purchase Vendor s awarded products and services on 
the BuyBoard website.

Initial  



CONFIDENTIAL/PROPRIETARY INFORMATION

A. Public Disclosure Laws 

NO

YES

Initial  



B. Copyright Information

NO, 

YES, 

C. Consent to Release Confidential/Proprietary/Copyright Information to BuyBoard Members

D. Consent to Release Proposal Tabulation

Initial  



EDGAR VENDOR CERTIFICATION
(2 CFR Part 200 and Appendi  II)

1. Vendor Violation or Breach of Contract Terms

YES NO

2. Termination for Cause or Convenience

YES NO Initial  



3. Equal Employment Opportunity

YES NO

4. Davis-Bacon Act

YES NO

5. Contract Work Hours and Safety Standards Act

YES NO

Initial  



6. Right to Inventions Made Under a Contract or Agreement

YES NO

7. Clean Air Act and Federal Water Pollution Control Act

YES NO

8. Debarment and Suspension

YES NO

9. Byrd Anti-Lobbying Amendment

YES NO
Initial  



10. Procurement of Recovered Materials

YES NO

11. Domestic Preferences for Procurements

YES NO

12. Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment

YES NO

13. General Compliance and Cooperation with Cooperative Members

YES NO

Initial  



COMPLIANCE FORMS SIGNATURE PAGE



PROPOSAL FORMS PART 2 VENDOR INFORMATION FORMS 

INSTRUCTIONS

VENDOR BUSINESS NAME

Name of Proposing Company

Type of Business

State of Incorporation

Federal Employer Identification Number

Name by which Vendor, if awarded, wishes to be identified on the BuyBoard



VENDOR CONTACT INFORMATION

FEDERAL AND STATE/PURCHASING COOPERATIVE EXPERIENCE

MY COMPANY DOES NOT CURRENTLY HAVE ANY OF THE ABOVE OR SIMILAR TYPE CONTRACTS.

CURRENT BUYBOARD VENDORS

Current Discount ( )  Proposed Discount ( )



GOVERNMENTAL REFERENCES

                                                               
            

Quantity/
Entity Name Contact Phone Email Address Discount Volume

YES NO 

COMPANY PROFILE   

Submit your company profile in a separate 
file, in Word format, with your Proposal



TEXAS REGIONAL SERVICE DESIGNATION

(Additional forms can be obtained by contacting

Region and Headquarters



STATE SERVICE DESIGNATION

(Additional forms can be obtained by contacting bids buyboard.com

   



NATIONAL PURCHASING COOPERATIVE VENDOR AWARD AGREEMENT

By signing this form, Proposer (referred to in this Agreement as Vendor ) agrees as follows





LOCATION/AUTHORI ED SELLER LISTINGS

Location/Authori ed
Seller Name Contact Person

Contact Information 



MANUFACTURER DEALER DESIGNATION

(*attach W-9)



PROPOSAL INVITATION QUESTIONNAIRE

You must submit the questionnaire and responses with your Proposal or the 
Proposal will not be considered. 

Marketing Strategy





PROPOSAL SPECIFICATION SUMMARY

The categories and items specified for this Proposal Invitation are summari ed below. For full Proposal 
Specifications, you must review and complete the Proposal Specification information in the electronic proposal 
submission system in accordance with the Instructions to Proposers (or, if submitting a hard copy Proposal, timely 
request and complete the Proposal Specification Form in accordance with the Instructions to Proposers). 

                                                                                                                                               

                                                                                                                                                                                                        
Section I  UNIFORMS FOR PURCHASE - PERFORMANCE RELATED UNIFORMS

Purchase of Band Uniforms, Related Supplies, and Accessories.
Purchase of Flag Corps Uniforms, Related Supplies, and Accessories.
Purchase of Formal Wear for Bands and Orchestra, Related Supplies, and 

    Accessories
Purchase of Show Choir Wear, Related Supplies, and Accessories.
Purchase of Cheerleading Uniforms, Related Supplies, and Accessories.
Purchase of Drill Team Uniforms, Related Supplies, and Accessories.
Purchase of Dancewear, Related Supplies, and Accessories.

Purchase of All Other Performance Related Uniforms, Related Supplies, and 
    Accessories not listed above

Section II  UNIFORMS FOR PURCHASE - WOR  RELATED UNIFORMS 
Purchase of Public Safety 

Uniforms Related Supplies, and Accessories
Purchase of Custodial and Maintenance Uniforms, Related Supplies, and 

      Accessories
Purchase of Food Service Uniforms, Related Supplies, and Accessories
Purchase of Medical and Nursing Uniforms, Related Supplies, and 

      Accessories
Purchase of Business Career Apparel Uniforms, Related Supplies, and 

      Accessories
Purchase of Student Uniforms, Related Supplies, and Accessories
Purchase of ARC Rated/Flame Resistant Uniforms, Related Supplies, and 

      Accessories
Purchase of Industrial Towels.
Purchase of All Other Work Related Uniforms, Related Supplies, and 

      Accessories not listed above

Section III  RENTAL UNIFORMS - WOR  RELATED UNIFORMS AND OTHER INDUSTRIAL PRODUCTS 
Rental of Public Safety Uniforms, Related 

       Supplies, and Accessories
Rental of Custodial and Maintenance Uniforms

, Related Supplies, and 
       Accessories

Rental of Food Service Uniforms, Related Supplies, and Accessories
Rental of Medical and Nursing Uniforms, Related Supplies, and 

       Accessories
Rental of Business/Career Apparel Uniforms

, Related Supplies, and 
       Accessories



Rental of ARC Rated/Flame Resistant Uniforms, Related Supplies and
Accessories

Rental of Industrial Towels.
Rental of Industrial Mats .
Rental of Industrial Mop Service
Add-ons/Fees Uniform Rental Agreements

Rental of All Other Work Related Uniforms, Related Supplies, and
Accessories

Rental of All Other Industrial Uniforms, Related Products, Supplies and
Accessories



REQUIRED FORMS CHEC LIST

Proposer s Acceptance and Agreement

PROPOSAL FORMS PART 1 COMPLIANCE FORMS

Proposal Acknowledgements
Felony Conviction Disclosure
Resident/Nonresident Certification
Debarment Certification
Vendor Employment Certification
No Boycott Verification
No E cluded Nation or Foreign Terrorist Organi ation Certification
Historically Underutili ed Business Certification
Acknowledgement of BuyBoard Technical Requirements
Construction-Related Goods and Services Affirmation
Deviation and Compliance
Vendor Consent for Name Brand Use
Confidential/Proprietary Information
EDGAR Vendor Certification
Compliance Forms Signature Page

PROPOSAL FORMS PART 2 VENDOR INFORMATION FORMS

Vendor Business Name
Vendor Contact Information
Federal and State/Purchasing Cooperative E perience
Governmental References
Company Profile
Te as Regional Service Designation
State Service Designation
National Purchasing Cooperative Vendor Award Agreement
Local/Authori ed Seller Listings
Manufacturer Dealer Designation
Proposal Invitation Questionnaire
Proposal Specifications 



GENERAL TERMS AND CONDITIONS  
A. General Provisions

1. Statement of Inclusion/Applicability

2. Organi ation and Section Titles

3. Definitions 

Awarded Items  

Awarded Pricing  

BuyBoard ,  the BuyBoard,  or BuyBoard website

BuyBoard Administrator Cooperative Administrator

Contract

Cooperative



Cooperative member member

Goods Products  

Proposal Invitation

Proposal

Proposal Due Date

Proposer Vendor

Purchase Order

Vendor Invoice

B.   Proposal Requirements 

1. Specifications   

appropriate or necessary.  



the Cooperative will 
assume Proposer is proposing on the e act brand and model identified in the specification and if
awarded a contract, Vendor must furnish the e act brand name, model, etc., as specified.  
Substitutions will not be allowed after the contract is awarded,

2. Proposal Pricing



3. Quality

4. Deviations from Item Specifications or General Terms and Conditions
accepted by the Cooperative,

The following Terms and Conditions are not sub ect to deviation. Any attempted deviation by Vendor 
to such Terms and Conditions, whether directly or indirectly, shall be deemed re ected by the 
Cooperative and, unless otherwise withdrawn by Vendor, may result in Vendor s Proposal being 
re ected in its entirety



Further, any deviation by Vendor which, directly or indirectly, seeks to add terms or requirements 
substantively similar to the following shall be deemed re ected by the Cooperative and, unless 
otherwise withdrawn by Vendor, may result in Vendor s Proposal being re ected in its entirety

5. Addenda

6. Samples

7. Proposal on All or Certain Items; Service Regions



A Vendor may not select a region or state in its Proposal where Vendor is unable or unauthori ed to 
sell a proposed product. If it is determined that a Vendor is unable, unauthori ed, or refuses to 
provide any awarded product(s) or service(s) in a region or state specified in Vendor s Proposal, such 
inability, lack of authori ation, or refusal shall be an event of default and sub ect to all remedies up 
to and including termination of Vendor s Contract.

8. All or Nothing  Awards
not

9. Requirements of the Te as Public Information Act; Confidential Information

(a) Vendor Compliance 
The requirements of Subchapter , Chapter 552, Te as Government Code, may apply to this Proposal 
Invitation and any awarded Contract, and Vendor agrees that the Contract can be terminated if 
Vendor knowingly or intentionally fails to comply with a requirement of that subchapter.

(b) Confidential/Proprietary Information
Proposer must clearly identify information in the Proposal that Proposer considers proprietary or 
confidential by completing the Confidential/Proprietary Information form. Further, for any other 
information provided by Vendor to the Cooperative after Contract award (updated catalogs or 
pricelists, Vendor information, etc.), Vendor shall clearly mark and identify any information that 
Vendor considers proprietary or confidential. The Cooperative will treat such information as 
confidential only to the e tent allowable under the Te as Public Information Act (Chapter 552 of the 
Te as Government Code) or similar disclosure law.



The Cooperative and its Administrator will not be responsible for Vendor s failure to clearly 
identify information Vendor considers confidential or proprietary.

10. Certain Professional Services E cluded

11. Withdrawal or Modification of Proposal
prior to the Proposal Due Date

.   

Electronic Proposals Submissions

Hard Copy Submissions  

Proposals that are in the Cooperative s possession (including Proposals submitted through an
electronic proposal submission website designated by the Cooperative) at the Proposal Due Date and 
time shall be deemed final, conclusive, and irrevocable; and no Proposal will be sub ect to withdrawal, 
amendment, or correction by a Vendor after the Proposal Due Date and time specified in this Proposal 
Invitation.



12. Certifications

(a) Non-Collusion Certification    

(b) Certification Regarding Ethics, Fair Competition, and Other Matters



13. Proposal Signatures

14. No Reimbursement 
Vendor understands and acknowledges the Cooperative will not reimburse or pay Vendor for any 
e penses Vendor incurs in preparing its Proposal or providing additional information required in 
connection with the Proposal.  

C. Proposal Evaluation  

1. General

2.    Best Value Criteria 



3. Cooperative Board Decision



D.  Contract Award

1. Notice of Award and Related Matters

2. Applicable Terms and Conditions; Ancillary Agreements



Nothing in any ancillary agreement between a Cooperative member and Vendor shall affect the Terms 
and Conditions of the Contract as between the Cooperative and Vendor.

3.  Piggyback Contract and Other Entity Clause

E. Contract Performance

1. Contract Term
(a) Term. 

(b) Survival.

before

(c) Renewals. 



2. Prevailing Wages, Bonding and Insurance Requirements 

3. Awarded Items Only May Be Sold; Conformity to Item Specifications 

4. Awarded Pricing  

(a) Price Increases



1) Line Item/Unit Pricing

2) Discount Off Catalog or Pricelist

3) Labor Rates



(b) Price Decreases

(c) E ceeding Awarded Pricing Prohibited

(d) Service Fee Included in Awarded Pricing

5. Packaging, Transportation, and Delivery



6. Packing Lists, Invoices and Payments

(a) Packing Lists, Vendor Invoices

(b) Payments

A Cooperative member s obligation to Vendor is payable only and solely from funds available for the 
purpose of the purchase. Lack of funds will render a Cooperative member s Purchase Order null and 
void to the e tent funds are not available and any delivered but unpaid product will be returned to 
Vendor. Neither the Cooperative nor TASB is liable or responsible for any payment owed Vendor by a 
Cooperative member under the Contract

7.  Product Inspection, Testing, and Defective Items

8. Product Updates and Substitutions



(a) Updated Catalogs

not

(b) Substitutes

9. Product and Service Guarantees and Warranties



10. Multiple Distribution Centers, Single Point of Contact, and Designated Dealers

one Vendor contact person

11.  BuyBoard Vendor Information and Reporting of Cooperative Member Purchases

(a) BuyBoard Website and Vendor Information



Neither the Cooperative nor the Cooperative Administrator shall be liable to any party for information 
provided by Vendor or for any errors in Vendor information posted to the BuyBoard website or relayed 
to Cooperative members. 

(b) Purchase Order Reporting

All Purchase Orders generated by or under the Contract must be processed 
through the BuyBoard. E cept as e pressly authori ed in writing by the Cooperative Administrator, 
neither Vendor nor any Vendor Designated Dealer is authori ed to process a Purchase Order received 
directly from a Cooperative member that has not been processed through the BuyBoard or provided 
to the Cooperative. 



The intent of the Cooperative member to purchase through the Cooperative Contract is paramount.  
The method or timing of reporting a Purchase Order to the Cooperative shall not alter the nature of 
the transaction as a BuyBoard purchase or relieve Vendor of the obligation to pay the service fee on 
such purchase.

(c) Vendor Invoices

12. Service Fee

no later than the 90th day after the original invoice date



13. Disclaimer of Warranty and Limitation of Liability  

Neither the Cooperative nor TASB is in any way liable to Vendor for a Cooperative member s 
performance or nonperformance of the member s obligations under the Contract or Purchase Order.

14.  Sales Ta



15. Use of BuyBoard Logo and Trade Name

16. Indemnification

17.  Intellectual Property Infringement by Vendor  

18.  Remedies for Default and Termination of Contract

(a) Default and Termination of Cooperative Contract





(b) Default and Termination of Cooperative Member Purchase

19.  Force Ma eure

F. Miscellaneous

1. Assignment  



2. Notices

3. Equal Employment Opportunity (EEO) Disclosures

4. Applicable Law, Venue and Dispute Resolution

5. Waiver

6. Interpretation – Parol Evidence



7. Right to Assurance

8. Non-Appropriations Clause

9. Invalid Term or Condition

10. Remedies Cumulative 

11. Signatures

12. Right of Setoff



                          

APPENDIX I

BUYBOARD TECHNICAL REQUIREMENTS

TECHNICAL REQUIREMENTS AND INSTRUCTIONS FOR VENDOR LOGO FILES

TECHNICAL REQUIREMENTS AND INSTRUCTIONS FOR VENDOR PRODUCT DETAILS

File Name 
Format

Field Name Required Description Type
Character 

Limit

Do not include



                          

This should not be a numeric value. 

Do not provide

DO NOT LIST Call 
for Price  or Price Varies . Must be a 
numeric value.

should be 
rounded to 
2 decimal 

places

OR

DO NOT LIST Call for Price  or Price 
Varies . Must be a numeric value.

should be 
rounded to 
2 decimal 

places



                          

Do not provide

thumbnail 


