
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Proposal to Provide 
Financial Auditing Services 

for the 
City of Hollywood, Florida 

 

Solicitation RFP-4667-21-SS 
Submitted April 22, 2021 

 

Tanya I. Davis, Partner 
2521 Hollywood Boulevard 
Hollywood, Florida 33020 
Telephone: 954-927-5900 



RFP-4667-21-SSCity of Hollywood        S. Davis & Associates, P.A.Page i 

Table of Contents 

Transmittal Letter .......................................................................................................................................... 1 

Mandatory Elements ..................................................................................................................................... 3 
Independence .............................................................................................................................. 3 
Conflict of Interest ...................................................................................................................... 3 
Licensed to Practice in Florida ................................................................................................... 4 
Adhere to All RFP Instructions .................................................................................................. 8 
External Quality Control Review Report .................................................................................... 8 
Office Location ......................................................................................................................... 12 
Audit Completion ..................................................................................................................... 12 
Compliance with Americans with Disabilities Act ................................................................... 12 
GFOA Certificate of Achievement for Excellence in Financial Reporting .............................. 12 

Technical Qualifications ............................................................................................................................. 13 
Firm Qualifications and Experience ......................................................................................... 13 
Partner, Supervisory and Staff Qualifications and Experience ................................................. 14 
Similar Engagements with Other Governmental Entities ......................................................... 44 
Specific Audit Approach .......................................................................................................... 47 

Other Requirements .................................................................................................................................... 54 
Identification of Anticipated Potential Audit Problems ........................................................... 54 
Additional Information ............................................................................................................. 54 

Sealed Dollar Cost Bid ................................................................................................................................ 56 

Audit Time Schedule .................................................................................................................................. 57 

Required Forms ........................................................................................................................................... 58 
Acknowledgement and Signature Page .................................................................................... 58 
Hold Harmless and Indemnity Clause ...................................................................................... 59 
Non-Collusion Affidavit ........................................................................................................... 60 
Sworn Statement Pursuant to Section 287.133 (3) (a) Florida Statutes .................................... 61 
Certifications Regarding Debarment, Suspension and Other Responsibility Matters .............. 63 
Drug-Free Workplace Program ................................................................................................ 64 
Solicitation, Giving, and Acceptance of Gifts Policy ............................................................... 65 

Reference Quesstionaires ............................................................................................................................ 66 

 
 



    

 

2521 Hollywood Boulevard 
Hollywood, Florida 33020 
Telephone: 954-927-5900 
Fax: 954-927-5927 

6100 NW 2nd Avenue 
Miami, Florida 33127 
Telephone: 305-628-1510 
Fax: 305-628-1595 

900 Osceola Drive, Suite 201I 
West Palm Beach, Florida 33409 
Telephone: 561-547-0545 
Fax: 561-253-2747 

                              Member: American Institute of Certified Public Accountants | Florida Institute of Certified Public Accountants 

 

RFP-4667-21-SSCity of Hollywood        S. Davis & Associates, P.A. Page 1 

Transmittal Letter 

April 22, 2021 
 
City of Hollywood 
Records & Archives Division 
2600 Hollywood Boulevard 
Annex Building, Room 16W 
Hollywood, Florida 33020 
 
Solicitation RFP-4667-21-SS 
 
Honorable Mayor and Commissioners, 

Members of the Evaluation Committee: 
 
S. Davis & Associates, P.A. (“SDA”) is pleased to respond to your request for proposal to provide 
auditing services to the City of Hollywood (“the City”) for fiscal years ending September 30, 2021 
through 2023, with two (2) optional renewal periods of two (2) years each.  We have a clear 
understanding of the work to be performed as outlined in the Solicitation. 
 
The selection of a certified public accounting firm is an important decision for the City. In selecting 
SDA, the City has the opportunity to select a locally-headquartered, full service audit and 
consulting firm that has successfully demonstrated the ability to deliver responsive quality service, 
combining the accessible personal contact associated with smaller firms and the sophisticated 
professional resources of the national accounting firms. 
 
The professionals assigned to the engagement demonstrate one of the best indications of our 
positive and total commitment to serve the City. To ensure that you receive the highest quality 
service in a prompt manner, we have assembled a group of individuals who are well qualified to 
serve on the engagement team and will prove invaluable to you. SDA will partner MSL as our 
subcontractor, a firm which also has significant governmental audit experience. The client service 
team listed is committed to completing the engagement by the City’s deadline. The firms’ partners 
and managers will be personally engaged and maintain contact with the audit team, coordinate 
ongoing work and advise management of the City on the status of the engagement, and will be 
available to City management as a technical resource throughout the year. 
 
This proposal process presents a unique opportunity for SDA and the City. SDA established its 
business in the City of Hollywood in March of 1991 and incorporated as S. Davis & Associates, 
P.A. in January 1997. SDA stands ready with over 20 years of audit and consulting experience 
with the City (primarily as a subcontractor) and other governmental entities in South Florida. Our 
vast experience includes all facets of the audit. We believe this experience and relationship are 
unmatched. 
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The City will be a high priority client deserving of our highest levels of responsiveness. Prompt 
service, timely communications, and the ability to perform in a manner that is beyond routine are 
of paramount importance to developing a long-lasting client-auditor relationship. We feel that such 
on-going communications will be a key element in our service effort and enable us to keep properly 
informed about your operations. We encourage and expect inquiries from the City regarding audit, 
accounting and other business matters and will respond on the same day, whenever possible. 

In this proposal process you will undoubtedly read and hear much about such things as firm 
resources and client lists. In the final analysis, however, the important things are quality people 
and quality service at a fair price. We commit to deliver to you on both. 

Tanya I. Davis will serves as the Engagement Partner and representation for the team.  Tanya can 
be reached at: 
 

S. Davis & Associates, P.A. 
2521 Hollywood Boulevard 
Hollywood, Florida 33020 
954-927-5900 
tdavis@sdaviscpa.com 

 
If you have any questions concerning the proposal, wish to meet any of our team members or 
require more information, please feel free to contact Tanya. We look forward to meeting with you 
in the near future. 

Very truly yours, 

 

 
 
S. Davis & Associates, P.A. by Tanya I. Davis, Partner
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MANDATORY ELEMENTS

Mandatory Elements 

The following are considered to be Mandatory Elements.  These must be 
addressed and included in the RFP response. 

INDEPENDENCE 

A. The firm shall provide an affirmative statement that it is independent of the 
City of Hollywood and/or the Hollywood CRA as defined by generally 
accepted auditing standards and the U.S. General Accounting Office’s 
Government Auditing Standards. 

B. The firm should list and describe the firm’s professional relationships, if any, 
involving the City of Hollywood and/or the Hollywood CRA for the past five 
(5) years. 

 
Independence is an absolute necessity in audit engagements. Both SDA and MSL are independent 
of the City of Hollywood and its component units as defined by Generally Accepted Auditing 
Standards, the U.S. General Accounting Office’s Government Auditing Standards and the Florida 
Board of Accountancy under Florida Statute Chapter 473, as are the individuals assigned to the 
audit team. Both firms have an ongoing process for employees to attest to his/her independence 
with respect to the firms’ clients. 
 
SDA has performed as a sub-contractor on the audit of the City during for the past five (5) years 
and MSL has not had any professional relationships with the City during the same period of time. 
 
CONFLICT OF INTEREST 

The proposal must disclose any potential conflicts of interest due to any other 
client’s contract or property interests or include a notarized statement certifying 
that no member of your firms, ownership, management or staff currently have 
vested interest which might be considered a conflict of interest. 

 
Neither of the firms’ owners and employees have a contractual, property or other personal interest, 
direct or indirect, in the fiscal affairs of the City government or any of its Commissioners. There 
is no existence of family ties between our team members and any of the City’s Commissioners or 
senior management nor have there been in the past five years. 
 
As such, SDA, MSL nor the audit team members have any conflicts of interest with the City. 
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MANDATORY ELEMENTS

LICENSED TO PRACTICE IN FLORIDA 

An affirmative statement must be included indicating that the firm and all 
assigned key professional staff are properly registered/licensed to practice in the 
State of Florida in accordance with Florida regulations. 

SDA has been licensed by the State of Florida to practice public accounting since the firm’s 
beginning and licensure is renewed every two years.  We are a member in good standing of, both, 
the American Institute of Certified Public Accountants (AICPA) and the Florida Institute of 
Certified Public Accountants, and a proud member of the AICPA Governmental Audit Quality 
Center. 
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MANDATORY ELEMENTS

Key supervisory staff are licensed or pending licensure to practice in the State of Florida.  Copies 
of pertinent licenses follows. 
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MANDATORY ELEMENTS
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MANDATORY ELEMENTS

 

 



 

RFP-4667-21-SSCity of Hollywood        S. Davis & Associates, P.A.Page 8 

MANDATORY ELEMENTS

 
 

 
ADHERE TO ALL RFP INSTRUCTIONS 

All instruction contained within the RFP document must be adhered to, including 
the submission of all requested information and forms. 

SDA has adhered to all RFP instructions. 
 
EXTERNAL QUALITY CONTROL REVIEW REPORT 

Provide a copy of the most recent external peer review, and whether it includes a 
review of the quality of specific government audits.  Also provide a copy of any 
desk or field reviews of audits by Federal or State agencies within the last three 
years. 

 
SDA participates in the AICPA peer review program which includes review of our quality control 
programs and certain engagements selected by the peer reviewer every three years. Our last review 
was performed for the year ended November 30, 2017.  Due to the high volume of governmental 
entities SDA audits, at least one governmental audit client requiring a federal single audit is always 
selected for review.  We have received a PASS (formerly called an unqualified opinion) on our 
quality review program since the firm’s inception.  See our most recent peer review report on the 
following pages.  MSL’s most recent peer review is also provided for your consideration. 
 
SDA has not been subject to any desk or field reviews in the past three years. 
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MANDATORY ELEMENTS
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MANDATORY ELEMENTS
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MANDATORY ELEMENTS
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MANDATORY ELEMENTS

OFFICE LOCATION 

Provide the location of the firm’s field office in Broward, Miami-Dade or Palm 
Beach Counties. 

The primary locations of the firms’ field offices from which the audit will be conducted are: 
 

S. Davis & Associates, P.A. – Hollywood, Florida (the firm’s headquarter office) 
MSL – Fort Lauderdale, Florida 

 
AUDIT COMPLETION 

Provide an affirmative statement assuring audit completion. 

SDA affirms that the City’s audit will be completed and delivered on-time, annually, barring 
extensions requested by the City.  The firm has not resigned from or been terminated from any 
audit contracts in the firm’s history.  SDA and MSL have the resources and expertise necessary to 
ensure audit completion. 
 
COMPLIANCE WITH AMERICANS WITH DISABILITIES ACT 

Provide an affirmative statement indicating the firm is capable of creating a 
Comprehensive Annual Financial Report (CAFR) which complies with the 
provisions of the Americans with Disabilities Act (ADA). 

SDA affirms that we are capable of creating and providing a CAFR which complies with the 
provisions of the ADA. 
 
GFOA CERTIFICATE OF ACHIEVEMENT FOR EXCELLENCE IN FINANCIAL 

REPORTING 

The City will submit its CAFR to the Government Finance Association of the 
United States and Canada (GFOA) for review in their Certificate of Achievement 
for Excellence in Financial Reporting program.  It is anticipated that the auditor 
will be required to provide any special assistance deemed necessary to the City in 
order to meet the requirements of that program.  The firm must indicate the 
percentage of municipal CAFRs performed during the last three years which 
have received the GFOA Certificate of Achievement for Excellence in Financial 
Reporting (applicable to the City audit only, not CRA). 

 
All, 100%, of the municipal clients of SDA & MSL for which CAFR’s were completed received 
the GFOA Certificate of Excellence in Financial Reporting during the last three (3) years.  
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TECHNICAL QUALIFICATIONS

Technical Qualifications 

FIRM QUALIFICATIONS AND EXPERIENCE 

A. Provide a description of the firm. The proposal should state whether the firm 
is national, regional or local. Describe the overall firm, including its size, 
range of activities, the size of the firm’s governmental audit staff and the 
location of the office from which the staff assigned to the engagement will be 
based. 

S. Davis & Associates, P.A. (“SDA”), incorporated in 1997, is a locally-headquartered, full service 
firm providing services to public and private sector clients that include, but are not limited to, 
entities required to be audited under Government Auditing Standards and the provisions of the 
Uniform Guidance.  
 
Spanning over twenty (20) years of service to the South Florida community, SDA has offices in 
Hollywood, Miami, West Palm Beach and Tallahassee, Florida serving clients across the nation 
and abroad. We pride ourselves in completing successful governmental engagements and have 
done so since inception. Approximately eighty percent (80%) of the firm’s professional services 
hours are incurred in services provided to governmental entities, providing successful and timely 
service to small, medium and large organizations. SDA provides a full range of public accounting 
and advisory services to its public and private sector clients. 
 
SDA has a total staff complement of over forty (40) and, currently, has over twenty (20) 
governmental staff.  As previously mentioned, your audit will be conducted from personnel based 
in our Hollywood office. 
 
Our partner, MSL, is a Florida corporation that has been in continuous business for more than 45 
years and has grown to be one of the largest regional independently owned and operated firms of 
certified public accountants in the state.  The Firm and all of its CPAs are actively involved with 
the FICPA and AICPA, as well as the Private Companies Practice Section of the AICPA.  Members 
of our Governmental Practice Group (GPG) are involved with the AICPA’s Governmental Audit 
Quality Center (AICPA GAQC). 
 
A unique characteristic about MSL is that over 80% of their clients are governmental or healthcare 
MSL has four offices throughout the state, including Fort Lauderdale, from which the audit will 
be conducted.  MSL currently serves clients in more than 20 states and eight countries.  MSL is a 
member of Moore North America, giving the team immediate access to the expertise of trusted 
member firms throughout the U.S. 
 
MSL has a total staff compliment of almost one –hundred (100) with approximately thirty (30) 
governmental staff personnel. 
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TECHNICAL QUALIFICATIONS

B. The firm shall also provide information on the results of the most recent peer 
review, and whether it includes a review of the quality of specific government 
audits. 

The most recent peer review reports of, both, SDA and MSL are included in a previous section 
of this proposal. 
 

C. The firm shall also provide information on any federal or state desk reviews 
or field reviews of its audits during the past three (3) years. 

SDA has not had any federal or state desk reviews or field reviews of its audits during the past 
three (3) years. 
 

D. The firm shall provide information on the circumstances and status of any 
disciplinary action taken or pending against the firm or any of the 
professional staff during the past three (3) years with the state regulatory 
bodies or professional organizations. 

There has been no disciplinary action taken or pending against SDA or any of the professional 
staff during the past three (3) years. 
 

E. The firm shall provide a summary of any litigation or proceeding whereby, 
during the past five years, a court or any administrative agency has ruled 
against the firm in any manner related to its professional activities.  Similar 
information shall be provided for any current or pending litigation. Failure 
to return this information with your proposal may result in the rejection of 
your proposal. 

SDA has not been involved in any litigation regarding any manner related to its professional 
activities in the history of the firm and there is, currently, no pending litigation against the firm. 
 

F. The firm shall provide a financial statement, annual report or other similar 
evidence of proposer’s financial stability. 

SDA is a privately held corporation and as such, financial information is not a matter of public 
information and, therefore, not shared.  SDA will be happy to share confidential financial 
information for the City’s review under the supervision of SDA personnel. 
 
PARTNER, SUPERVISORY AND STAFF QUALIFICATIONS AND EXPERIENCE 

A. Identify the audit partner, manager and each individual who will work as part 
of the audit engagement. Include resumes for each person to be assigned.  
The resumes may be included as an appendix.  The resumes must include 
documentation that the individuals assigned to the audit meet the professional 
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TECHNICAL QUALIFICATIONS

education requirements necessary to perform governmental audits, including 
adequate continuing professional education within the preceding two (2) 
years. 

The engagement partner has overall responsibilities for all work performed for a client and will 
be your primary point of contact. Tanya I. Davis, Partner at S. Davis & Associates, P.A., has 
extensive experience in serving governmental, not-for-profit, and other large, complex, computer-
oriented clients, with over thirty years of public accounting experience. Her project management 
skills and previous experience on audit and other attest engagements with the City will be 
invaluable on the City’s audit. Tanya is a licensed CPA in Florida and has exceeded the 
governmental and total CPE hours required by Government Auditing Standards. 
 
The coordinating partner is ensuring client service and serve as a liaison between our 
management team and City management as necessary. Shaun M. Davis, Managing Partner of S. 
Davis & Associates, P.A., will serve in this capacity. Shaun also has extensive experience in 
serving governmental entities and has served as the engagement partner on previous non-audit 
attest engagements for the City and as coordinating partner between SDA as a subcontractor 
and the prime contractor on previous audit engagements. Shaun has over thirty-five years of 
public accounting experience and, in addition to audits, has participated in numerous consulting 
projects that addressed internal controls and financial projections. Shaun is licensed to practice as 
a CPA in Florida and New York Florida and has exceeded the governmental and total CPE hours 
required by Government Auditing Standards. 
 
The quality review partner is responsible for reviewing audit documentation and reporting for 
quality controls. William Blend, Shareholder at MSL, will serve in this capacity.  Bill heads up 
MSL’s Governmental Practice Group.  He has over twenty-five years of public accounting, 
governmental, and not-for-profit experience and has provided services to numerous municipalities, 
counties, and other governmental entities. Bill is licensed to practice as a CPA in Florida and has 
exceeded the governmental and total CPE hours required by Government Auditing Standards. 
 
The engagement manager, Eddy Castaneda, has significant experience in providing auditing 
services for governmental entities. Eddy has over thirteen years of public accounting experience, 
including performing external and internal audits, examinations, reviews, and compliance work 
for governmental and not-for-profit entities. He has performed audits and consulting services on 
over 30 governmental entities while at MSL. He will maintain continuous control over the 
engagement and serve as the liaison between key City personnel, the engagement partner and the 
engagement senior. Eddy will be heavily involved in the planning and wrap up phases of the audit 
and will provide supervisory and review services during fieldwork. He is a Florida-licensed CPA 
and has exceeded the governmental and total CPE hours required by Government Auditing 
Standards. 
 
Claudia Estrada, audit manager at SDA, will serve as the engagement manager for the single 
audit.  Claudia has significant experience in providing auditing services for governmental entities, 
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TECHNICAL QUALIFICATIONS

with a concentration on federal and state single audits. She will maintain continuous control over 
that phase of the engagement and work closely to coordinate the singe audit planning and testing 
with Eddy and Tanya. She is a CPA certified in Florida and Puerto Rico and has exceeded the 
governmental and total CPE hours required by Government Auditing Standards. 
 
The consulting manager, Annette Lewis, is a senior manager with SDA.  Annette has significant 
experience in providing auditing, consulting, accounting and tax services to the firm’s clients. She 
will provide technical assistance as needed. Invaluable to this engagement will be the use of her 
expertise as a former finance director and her experience on multiple City of Hollywood 
engagements. Annette is licensed to practice public accounting in the State of Florida and has 
exceeded the governmental and total CPE hours required by Government Auditing Standards. 
 
The engagement senior is responsible for the daily supervision of the audit fieldwork. Joy 
Chambers-Nicholas, senior at SDA and Victoria Barnett, senior at MSL, will be assigned in this 
capacity. Along with Tanya and Eddy, they will devote substantial attention to the planning and 
wrap up phase of the audit and, during scheduled fieldwork, will devote 100% of their time to the 
City. Joy has worked on the audit of the City, in a subcontractor capacity as SDA staff, for the 
last five years. Victoria is a licensed CPA in Florida and Joy is pending licensure. Both Joy and 
Victoria exceeded the governmental and total CPE hours required by Government Auditing 
Standards. 
 
The engagement staff will perform the audit procedures at the direction of the engagement 
manager and senior. We strive to match the interests, abilities, and experience of our staff to each 
engagement. Staff assigned to our governmental industry engagements receives specific industry 
training to prepare them for their assignments. 
 
Resumes of key personnel follow. 
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TECHNICAL QUALIFICATIONS

TANYA I. DAVIS, CPA 
S. Davis & Associates, P.A. 
Engagement Partner 
 
Tanya is the partner in charge of attest services at S. Davis & Associates, P.A. and has over 
thirty years of public accounting experience.  She was a former Audit Supervisor with Grant 
Thornton, LLP and experienced staff with PricewaterhouseCoopers. Tanya has attained 
pertinent audit and special services experience in the governmental industry, most requiring 
federal and/or state single audits.  
 
 

Selected Current and Former Governmental Experience 
 

 City of Hollywood 
 City of Hollywood CRA’s 
 City of Lauderhill  
 City of West Park 
 City of North Miami 
 Town of Pembroke Park 
 City of Dania Beach 
 City of Riviera Beach Community 

Redevelopment Agency 
 City of Lauderhill Police and Firefighters 

Retirement System 
 City of Miramar Pension Trust for General 

Employees 
 City of Miramar Management Retirement 

Plan 
 City of Miramar Police Officers’ Retirement 

Plan and Trust 

 South Florida Regional Planning Council 
 Broward County Single Audit 
 Broward County Housing Finance Authority 
 Broward County Housing Authority 
 Broward Performing Arts Center Authority 
 Broward County Sheriff’s Office 
 Broward County Supervisor of Elections 
 Miami-Dade County Public Schools 
 School Board of Broward County 
 Florida Atlantic Research & Development 

Authority 
 Florida Atlantic University Research 

Corporation (Florida Atlantic University 
DSO) 

 FAMU Boosters (Florida A&M University 
DSO) 

 
Professional and Civic Affiliations 
 

 Past Chairperson and Two-Term Board Member, State of Florida Board of Accountancy  
 Past Member, National Association of State Boards of Accountancy (NASBA) 
 Member, Government Finance Officers Association (GFOA) 
 Member, Florida GFOA 
 Member, South Florida Government Finance Officers and City Clerks Association 
 Member, Florida Institute of Certified Public Accountants (FICPA) 
 Lifetime Member and Past Regional Vice President, National Association of Black Accountants 
 Vice Chair of Trustees and Audit & Compliance Committee Chair, Barry University 
 Trustee and Audit Committee Member (former Treasurer and Audit Committee Chair), Art & Culture 

Center of Hollywood 
 Budget, Finance & Audit Committee Member, Humane Society of Broward 

 
Education and Licenses 
 
Cum Laude Graduate of Barry University with a Bachelor of Science Degree in Accounting 
CPA licensed to practice in Florida 
Tanya has exceeded CPE hours required by Government Auditing Standards
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TECHNICAL QUALIFICATIONS

SHAUN M. DAVIS, CPA 
S. Davis & Associates, P.A. 
Coordinating Partner 
 
Shaun is the Managing Partner of S. Davis & Associates, P.A. and has over thirty-five years 
of public accounting experience, including serving in his former position as Audit Manager 
with Ernst & Young.  Shaun has pertinent experience in audit, consulting and special services 
engagements in the governmental industry, most requiring federal and/or state single audits. 
 
 
 

Selected Current and Former Governmental Experience 
 

 City of Hollywood 
 City of Lauderhill 
 City of West Park 
 City of North Miami 
 City of Dania Beach 
 City of Riviera Beach Community 

Redevelopment Agency 
 South Florida Regional Planning Council 
 Solid Waste Authority of Palm Beach 

County 
 South Florida Water Management District 
 Florida Atlantic Research & Development 

Authority 
 Broward County Housing Finance Authority 
 Broward County Housing Authority 
 Broward Performing Arts Center Authority 

 Broward County Single Audit 
 Broward County Sheriff’s Office 
 Palm Beach School District 
 School Board of Broward County 
 Miami-Dade County Public Schools 
 Broward County Single Audit 
 Broward County Supervisor of Elections 
 Broward County Property Appraiser 
 Broward County Clerk of Courts 
 State of Florida Agency for Workforce 

Innovation 
 Florida A&M Foundation (Florida A&M 

University DSO) 
 FAMU Boosters (Florida A&M University 

DSO) 
 Children’s Services Council 

 
Professional and Civic Affiliations 
 

 Past Chairman and Two-Term Board Member, State of Florida Board of Accountancy 
 Member, South Florida Government Finance Officers and City Clerks Association 
 Member, American Institute of Certified Public Accountants (AICPA) 
 Member, Florida Institute of Certified Public Accountants (FICPA) 
 Lifetime Member, National Association of Black Accountants 
 Member, National Black MBA Association 
 Vice Chair of Trustees and Audit & Compliance Committee Chair, Florida Atlantic University 
 Board of Governors Member, Florida State University School of Business 
 Advisory Council Member, Florida State University School of Accounting 
 Member, Broward Workshop 
 Member and Audit Committee Chair, Orange Bowl Committee 

 
Education and Licenses 
 
Graduate of Florida State University with a Bachelor of Science degree in Accounting 
CPA licensed to practice in Florida and New York 
Shaun has exceeded CPE hours required by Government Auditing Standards  
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TECHNICAL QUALIFICATIONS

BILL BLEND, CPA, CFE 
MSL 
Quality Review Partner 
 
Bill has extensive experience in auditing the governmental financial operations of 
municipalities, counties, special districts, and authorities, with over twenty-five years of 
experience.  He also provides consulting services in the areas of internal control assessments, 
litigation support, fraud remediation, and performance reviews.  He has authored numerous CPE 
courses on governmental accounting and auditing. Bill was recently appointed as a member of 
the Florida Board of Accountancy. 

 
Selected Current and Former Governmental Experience 
 

 City of Pembroke Pines 
 City of Coral Springs 
 City of Davie 
 City of Tampa 
 City of Orlando 
 City of Kissimmee 
 City of Lake Helen 
 City of Leesburg 
 City of Maitland 
 City of Mt. Dora 

 City of New Smyrna Beach 
 City of Oak Hill 
 City of Palm beach Gardens 
 City of Vero Beach 
 City of Winter Park 
 City of Stuart 
 City of Daytona Beach 
 Broward County 
 School District of Broward County 
 Miami-Dade Expressway Authority 

 
Professional and Civic Affiliations 
 
 AICPA 
 FICPA 
 Florida Government Finance Officers Association 

(FGFOA) 
 FGFOA Conference Committee 
 FGFOA Technical Committee 
 Instructor for the FGFOA and develops and teaches Firm 

auditing classes 
 FICPA Instructor - Ethics for Governmental CPAs in 

Florida  
 FICPA Technical Committee 
 Association of Certified Fraud Examiners (ACFE) 
 FICPA State and Local Government Section 
 FICPA Compliance Practice Aid Team Member 
 FICPA High School Coordinator for Seminole County 
 Seminole County Chamber of Commerce Government 

Affairs Committee 
 
Education and Licenses 
 
B.S. Degree in Accounting, Long Island University 
Certified Public Accountant - Florida 
Certified Fraud Examiner 
Bill has exceeded CPE hours required by Government Auditing Standards  
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TECHNICAL QUALIFICATIONS

EDDY CASTANEDA, CPA, CFE 
MSL 
Engagement Manager 
 
Eddy has over thirteen years of extensive experience in planning and conducting operational 
and financial audits He has helped clients to achieve and maintain compliance with 
regulatory requirements and improve internal controls. Eddy serves on FGFOA’s 
Technical Resources Committee. He is also a national speaker and has authored and taught 
several CPE courses throughout his career. 
 

Selected Current and Former Governmental Experience 
 

 City of Pembroke Pines 
 City of Coral Springs 
 City of Cocoa 
 City of Cocoa Beach 
 City of Palm Bay 
 City of Kissimmee 
 City of Leesburg 
 City of Mt. Dora 
 City of Sanford 
 City of Winter Park 
 City of Stuart 
 City of Daytona Beach 
 Citrus County 
 Lake County 
 Martin County 
 Osceola County 
 School District of Broward County 
 Miami-Dade Expressway Authority 
 Greater Orlando Aviation Authority 
 Sanford Airport Authority 

 
Professional and Civic Affiliations 
 
 Florida Government Finance Officers Association (FGFOA) 
 Florida Institute of Certified Public Accountants (FICPA) 
 American Institute of Certified Public Accountants (AICPA) 
 Association of Certified Fraud Examiners 

 
Education and Licenses 
 
B.S. Degree in Accounting, University of Central Florida 
Masters of Business Administration in Accounting, 
Baker College 
Certified Public Accountant – Florida  
Certified Fraud Examiner 
Eddy has exceeded CPE hours required by Government Auditing Standards  
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TECHNICAL QUALIFICATIONS

 
CLAUDIA ESTRADA, CPA 
S. Davis & Associates, P.A. 
Engagement Manager 
 
Professional Experience 
 
Claudia has over fifteen years of combined accounting and auditing experience. She has 
pertinent experience in the financial statement audits and single audits for governmental 
entities and not-for-profit organizations. 
 

 
Selected Current and Former Governmental Experience 
 

 South Florida Regional Planning Council 
 City of Lauderhill 
 City of West Park 
 Town of Pembroke Park 
 City of Miramar Pension Trust for General Employees 
 City of Miramar Management Retirement Plan 
 City of Miramar Police Officers’ Retirement Plan and Trust 
 City of West Miami 
 Puerto Rico Department of Labor 
 Puerto Rico Department of Education 
 Environmental Protection Agency, Puerto Rico 
 Clean Water Revolving Fund of Puerto Rico 
 Drinking Water State Revolving Fund, Puerto Rico 
 FEMA – Puerto Rico 
 Municipality of Caguas, Puerto Rico 
 Puerto Rico Municipal Finance Agency 

 
Professional and Civic Affiliations 
 

 Member, American Institute of Certified Public Accountants (AICPA) 
 Member, Florida Institute of Certified Public Accountants (FICPA) 

 
Education and Licenses 
 
Graduate of University of Puerto Rico - Cayey with a Bachelor of Business Administration in Accounting and Minor 

in Management 
CPA licensed to practice in Florida and Puerto Rico 
Claudia has exceeded CPE hours required by Government Auditing Standards   
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ANNETTE E. LEWIS, CPA, MBA  
Consulting Manager 
 
Professional Experience 
 
Annette has over thirty years of combined governmental and public accounting experience. 
She has held Director of Finance positions with governmental entities and, in her transition 
to public accounting, has gained significant experience in providing audit, accounting and 
consulting services for governmental clients. 
 
 

Selected Current and Former Governmental Experience 
 

 City of Hollywood 
 City of West Park 
 City of Weston 
 City of Miramar 
 City of North Miami 
 City of South Bay 
 City of Riviera Beach Community Redevelopment Agency 
 South Florida Regional Planning Council 
 Solid Waste Authority of Palm Beach County 
 South Florida Water Management District 
 State of Florida Agency for Workforce Innovation 
 School Board of Broward County 
 Miami-Dade County Public Schools 
 Workforce One 
 Children’s Services Council 
 Florida A&M University Foundation (Florida A&M University DSO) 
 FAMU Boosters (Florida A&M University DSO) 

 
Professional and Civic Affiliations 
 

 Member, South Florida Government Finance Officers and City Clerks Association 
 Member, American Institute of Certified Public Accountants (AICPA) 
 Member, Florida Institute of Certified Public Accountants (FICPA) 
 Member, National Black MBA Association 

 
Education and Licenses 
 
Graduate of Boston College with a Bachelor of Science degree in Accounting and an MBA from Florida International 

University 
CPA licensed to practice in Florida 
Claudia has exceeded CPE hours required by Government Auditing Standards 
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JOY CHAMBERS-NICHOLAS 
S. Davis & Associates, P.A. 
Engagement Senior  
 
Professional Experience 
 
Joy is an auditor at S. Davis & Associates, P.A. She began her career with Mair Russell, a 
corresponding firm of Grant Thornton, LLP and has over ten (10) years of combined public and 
private experience in accounting, taxation and auditing. 
 

 
Selected Current and Former Governmental Experience 
 

 City of Hollywood 
 City of Deerfield Beach 
 City of Pompano Beach 
 City of West Park 
 City of Miramar Pension Trust for General Employees 
 City of Miramar Management Retirement Plan 
 City of Miramar Police Officers’ Retirement Plan and Trust 
 City of Lauderhill Police and Firefighters Retirement System 
 South Florida Regional Planning Council 
 Miami-Dade Expressway Authority 
 School Board of Broward County 
 Florida Atlantic University Research Corporation (Florida Atlantic University DSO) 

 
Professional and Civic Affiliations 
 

 Member, South Florida Government Finance Officers and City Clerks Association 
 Member, Florida Institute of Certified Public Accountants (FICPA) 

 
Education and Licenses 
 
Graduate of the University of the West Indies, Kingston, Jamaica, with a Bachelor’s Degree in Accounting and 

Management 
Joy has exceeded CPE hours required by Government Auditing Standards 
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VICTORIA BARNETT, CPA 
MSL 
Engagement Senior 
 
Victoria is a member of MSL’s Governmental Practice Group and has eight years of public 
accounting experience, including experience performing audits and compliance work for 
governmental and not-for-profit entities. 
 
 

Selected Current and Former Governmental Experience 
 

 City of Altamonte 
 City of Bradenton 
 City of Cocoa 
 City of Casselberry 
 City of Palm Bay 
 City of Fort Myers Beach 
 City of Leesburg 
 City of Lake Placid 
 City of Indian Rocks Beach 
 Citrus County 
 Lake County 
 Martin County 
 Osceola County 
 City of Bradenton CRA 
 City of Bradenton Downtown CRA 
 Metroplan Orlando 

 
Professional and Civic Affiliations 
 
 AICPA 
 FICPA 
 FGFOA 
 Beta Alpha Psi Alumni 
 Accounting and Finance Women’s Alliance 
 UCF Women’s Symposium  

 
Education and Licenses 
 
B.S. Degree in Accounting, University of Central Florida 
M.S.A. Degree in Accounting, University of Central Florida 
Certified Public Accountant – Florida 
Victoria has exceeded CPE hours required by Government Auditing Standards 
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MICHAL GURGACZ, CISA, ACCA 
MSL 
IT Risk Assurance Manager 
 
Michal Gurgacz is a KPMG-trained auditor with over 13 years of IT, accounting, and finance 
experience.  He performs IT assessments and security reviews on audit clients. Michal has 
spent his accounting and IT career providing assurance and consulting services to various 
clients, including Fortune 500 companies.  He currently leads all risk assessment and 
information system audits at MSL. 
 
 

 
Skills and Knowledge 
 
 COBIT 
 ISO 27001 
 NIST Cybersecurity Framework 
 US GAAP 
 Sarbanes-Oxley Act 
 Basel III 
 Power BI and IDEA 
 Visio, VBA, advanced Excel 
 SQL, SAP and Oracle 
 ADA: Evaluating Websites for Accessibility 

 
Education and Certifications 
 
CISA, Certified Information Systems Auditor 
ACCA, Association of Chartered Certified Accountants 
Advanced SOC for Service Organizations Certificate, AICPA 
M.A. in Financial Management – Nowy Sacz School of Business in Poland 
B.A. in Marketing and Management – Nowy Sacz School of Business 

in Poland 
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B. Identify and provide resumes for staff or consultants responsible for ensuring 
the CARF complies with the provisions of the ADA, including information on 
related continuing professional education. 

Shaun M. Davis, Coordinating Partner will serve as the compliance officer and will work with 
our IT group to ensure the CAFR complies with the provisions of ADA. 
 

C. Describe the experience in conducting similar audits of agencies for each of 
the individuals assigned to the engagement.  Also describe the firm’s 
management support personnel available for technical consultation. 

Your team’s engagement partner, quality review partner and managers will serve as technical 
resources for the City throughout the year.  Please see resumes for team members’ experience in 
conducting similar audits. 
 

D. Describe the organization of the proposed audit team, including ADA 
compliance staff, detailing the level of involvement, field of expertise and 
estimated hours for each member of the team. 

Please see the description of the proposed audit team, along, with resumes earlier in this 
proposal. 
 

E. Engagement partners, managers, other supervisory staff and specialists may 
be changes with the express prior written permission of the City of 
Hollywood/Hollywood CRA fi those personnel leave the firm, are promotes 
or are assigned to another office.  Those personnel may also be changed for 
other reasons. In either case, the City of Hollywood/Hollywood CRA retains 
the right to approve or reject replacements. 

Staff quality will be maintained throughout the term of the agreement. Turnover of our staff is low, 
with the average tenure being over 10 years. It is the firm’s policy to keep the key engagement 
team members intact for multi-year assignments. Although never anticipated, if a change of any 
personnel should become necessary, staff will be replaced by personnel having the same type and 
level of experience and the City will be notified for approval of the replacement. 
 
SIMILAR ENGAGEMENTS WITH OTHER GOVERNMENTAL ENTITIES 

 
SDA has provided continuous services for governmental entities since inception.  The following 
are the five largest governmental engagements SDA has served on as the prime vendor. In addition, 
we have served on numerous governmental engagements including municipalities, counties, 
hospital districts and special districts as subcontractor.  Select governmental experience can be 
seen on individual resumes. 
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NAME Housing Finance Authority of Broward County* 
ADDRESS 110 NE 3rd Street, #300, Fort Lauderdale, FL 33301 
CONTACT Norman Howard, Manager 
TELEPHONE 954-357-4925 
FACSIMILE NUMBER 954-357-8221 
E-MAIL ADDRESS nhoward@broward.org  
DATE 2014-2019 
ENGAGEMENT PARTNER(S) Tanya I. Davis 
SCOPE OF WORK Financial Statement Audit of Bond Programs 
TOTAL HOURS 700 

 
NAME City of Lauderhill* 
ADDRESS 5581 W. Oakland Park Boulevard, Lauderhill FL 33313 
CONTACT Kennie Hobbs, Assistant City Manager/Director of Finance and Support 

Services 
TELEPHONE 954-730-3033 
FACSIMILE NUMBER 954-730-4227 
E-MAIL ADDRESS khobbs@lauderhill-fl.gov 
DATE 2017 to current, 2011 to 2012 
ENGAGEMENT PARTNER(S) Tanya I. Davis 
SCOPE OF WORK Financial Statement Audit, Single Audit 
TOTAL HOURS 500 

 
NAME South Florida Regional Planning Council* 
ADDRESS One Oakwood Boulevard, Suite 250, Hollywood, FL 33020 
CONTACT Isabel Cosio-Carballo, Executive Director 
TELEPHONE 954-924-3653 
FACSIMILE NUMBER 954-924-3654 
E-MAIL ADDRESS isabel@sfrpc.com  
DATE 2016 to current, 2006 to 2010, 1996 to 2000 
ENGAGEMENT PARTNER(S) Tanya I. Davis, Shaun Davis 
SCOPE OF WORK Financial Statement Audit, Single Audit, Tax 
TOTAL HOURS 350 

 
NAME School Board of Broward County* 
ADDRESS 600 SE Third Avenue, Fort Lauderdale, FL 33301 
CONTACT Robert Runcie, Superintendent 
TELEPHONE 754-321-2600 
FACSIMILE NUMBER 754-321-2701 
E-MAIL ADDRESS r.r@browardschools.com; supt_runcie@browardschools.com  
DATE 1997 to current 
ENGAGEMENT PARTNER(S) Tanya I. Davis, Shaun M. Davis 
SCOPE OF WORK Financial Statement Audit, Single Audit, Agreed-upon Procedures 
TOTAL HOURS 100-400 
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NAME City of Miramar* 
ADDRESS 2300 Civic Center Place, Miramar, FL 33025 
CONTACT Kevin Adderley, Director of Financial Services 
TELEPHONE 954-602-3049 
FACSIMILE NUMBER 954-602-3696 
E-MAIL ADDRESS keadderley@miramarfl.gov   
DATE 2017 to current, 2008 
ENGAGEMENT PARTNER(S) Shaun M. Davis, Tanya I. Davis 
SCOPE OF WORK Internal Audits, Retirement Plan Audits 
TOTAL HOURS 80-200 

 
* Recent audit engagement 

 
Additional recent audit engagements include: 
 
NAME City of West Park 
CONTACT W. Ajibola Balogun, City Manager 
TELEPHONE 954-989-2688 
E-MAIL ADDRESS abalogun@cityofwestpark.org 

 
NAME Town of Pembroke Park 
CONTACT Harry Taubenfeld 
TELEPHONE 954-966-4600, ext 232 
E-MAIL ADDRESS htaubenfeld@ttpfl.gov  

 
MSL currently provides auditing services to: 

 20 Florida municipalities 

 9 Florida school districts 

 6 Florida counties (which includes 3 public transit agencies) 

 15 Special districts and authorities 

 
MSL has also provided a variety of services to governmental entities related to risk assessment for 
internal controls, fraud litigation, efficiency and cost studies, and policy reviews and monitoring. 
 

Below is a list of MSL’s municipal clients for whom your engagement team members have 
provided auditing services during the last five years.  All engagements were performed on time 
and within budget. 
 

Client Name 
Services 

Performed 
Years of Audit 

City of Altamonte Springs  Audit  2005 ‐ Current 

City of Apopka  Audit  2014 - 2019 
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Client Name 
Services 

Performed 
Years of Audit 

City of Casselberry  Audit  2006 ‐ Current 

City of Cocoa Audit 2018 ‐ Current 

City of Cocoa Beach Audit 2005 ‐ Current 

City of Dunedin Audit 2013 ‐ Current 

City of Ft. Lauderdale Single Audit 2012 - 2015 

City of Indian Rocks Beach Audit 2006 - Current 

City of Leesburg Audit 2010 - Current 

City of Orlando Audit 2013 - Current 

City of Palm Bay Audit 
2010 ‐ 2013;  

2018 ‐ Current
City of Pembroke Pines  Commission 

A di
2010 - Current 

City of Sanford Audit 2008 ‐ Current 

City of Stuart Audit 2016 - Current 

City of Sunny Isles Beach Audit 2016 - Current 
 
SPECIFIC AUDIT APPROACH 

Due to our team’s extensive experience in financial statement and single audits of governmental 
entities, we understand and are well-equipped to perform the scope of work required by the City.  
Our audit will include substantive and analytic testing of key audit areas, and review of internal 
controls and compliance testing (including testing controls over the City’s computer environment) 
and compliance testing in accordance with the Federal and State single audits, as applicable. We 
will assess, evaluate, analyze, test, interpret, summarize and present complex financial and 
business/operations related issues in a manner understandable to non-accountants/auditors. Our 
ability to examine and analyze evidence related to management assertions based on laws or policies 
and procedures established by the City, county, state and/or federal government results from this 
experience and training. These key skills allow us to look beyond the numbers to deal with the 
reality of the operation that is under investigation. We will employ our skills, which include sound 
professional judgement, detail-oriented discretion, skepticism, confidence and persistence, in 
order to complete the engagement. Our sense of curiosity and creativity also enables us to consider 
different alternatives, digging into and scrutinizing fine details while still seeing the big picture. 
Partners and managers are heavily involved in all phases of the audit. 
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Proposed Segmentation 

Our risk-based audit will be conducted in four phases: 

 
 
Phase I – Strategic Plan 
Our engagement will be planned and carried out with sensitivity towards not overburdening the 
City’s staff. We will commence immediately after notification of our selection as the City’s 
auditors and will include the following procedures: 

 Meet with the key City personnel to gain an understanding of accounting principles and 
procedures used, reporting requirements, budgeting, planning and closing schedules.  We 
will agree on audit timelines and deliverables.  City personnel will be provided with an 
agenda prior to this planning meeting; 

 Review the predecessor auditor’s reports and workpapers; 
 Evaluate the internal control structure by conducting interviews with your personnel and 

by obtaining copies of organizational charts, budgets, employee manuals, and other 
relevant documentation; 

•Gain an Understanding of the Operations and Internal Controls
•Develop the Overall Audit Plan
•Develop Audit Programs
•Information Technology Testing

PHASE I
Strategic Plan

•Interim Work, including Tests of Controls and Specific Account 
Balances

•Test of Compliance with Laws, Rules, Regulations, Contracts and 
Grant Agreements

PHASE II
Interim

•Final-Year-End Work, including Substantive Testing of Account 
Balances and Evaluation of Results

•Federal and State Single Audit Testing and Evaluations of Results, 
as applicable

PHASE III
Final

•Review and Discuss Financial Statement Drafts
•Prepare Auditor’s Reports
•Discuss Results of the Audits and Management Letters, if any
•Conduct Exit Conferences
•Review the Financial Reporting Package or Comprehensive Annual 
Financial Report (“CAFR”)

•Present Audit Results

PHASE IV
Completion &

Reporting



 

RFP-4667-21-SSCity of Hollywood        S. Davis & Associates, P.A.Page 49 

TECHNICAL QUALIFICATIONS

 Evaluate computer/accounting system controls; 
 Review applicable laws, regulations, contracts and grant agreements; 
 Perform risk assessments; 
 Develop detailed audit programs that allocate elements of the time budget to various audit 

areas, including determining audit samples, based on the results of risk assessments 
performed; and 

 Plan the engagement to meet the City’s deadline for issuance of the financial 
Comprehensive Annual Financial Report (CAFR). 

During the preliminary and planning phase of the audit, SDA will assess whether the City is 
required to have a federal and/or state single audit completed based on the $750,000 expenditure 
threshold requirement of the federal Uniform Guidance for single audits guidance and the state of 
Florida single audit guidance, if applicable. If these expenditure thresholds are met, SDA will 
review the sections of the prior year reporting package pertaining to the single audit, if any, 
complete risk assessment procedures of the federal major programs and/or state major projects and 
discuss potential federal major programs and/or state major projects with key personnel. Based on 
the risk assessment procedures completed and discussion with key personnel, we will determine 
the federal major programs and/or state major projects to be tested for compliance and ensure the 
expenditure amounts reconcile to the general ledger.  Using the chosen grant agreements, OMB, 
Uniform Guidance, the State's matrix of compliance requirements, and the federal or state 
compliance supplement, we will test the compliance items deemed to have a direct and material 
effect on each federal major program and/or state major project as applicable.  If the results of the 
testing yields potential findings and/or questioned costs, they will be discussed with management 
prior to the potential inclusion in the final audit reporting package.  Management responses will 
be requested for all findings, questioned costs or comments to be included in the final report. 

Phases II & III – Interim and Final  
Our interim and year-end work will involve updating and completing our audit of the data used to 
test balances and compliance for the completion and rendering of our report.  As a result of our 
inquiries during planning, the majority of the accounting and reporting problems (if any) will have 
been identified, the completion of the engagement will be efficient and we will be on course to 
issue and distribute the CAFR by the established deadlines.   

We will perform the following procedures for all reporting units based on established risks:  

 Analysis, confirmation, and tests of accounts; 
 Analytical review of the revenue and expense accounts; 
 Performance of substantive testing; 
 Tests of controls and compliance including controls of the City’s computer environment; 
 Tests of compliance with applicable laws, regulations, contracts, and grant agreements; 
 Test of compliance with federal and state requirements as it relates to major programs in 

accordance with the Uniform Guidance, and major projects in accordance with the Florida 
Single Audit Act, as applicable; 
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 Performance of such other procedures as will be required to render an opinion on the 
financial statements, notes to the financial statements, the and compliance matters, 
including the single audit(s), as applicable; and 

 Review of our findings, comments and conclusions regarding financial operations, internal 
controls and compliance which may be pertinent to the Management Letter before issuance 
to the City.  

Our approach will be based on a thorough, up-to-date understanding of the accounting and 
compliance issues and the operations thereof.  The approach directly links governmental industry 
regulations, business environmental factors, analytical review results, and our internal control 
evaluation to specific accounts and transactions.  We provide all staff with laptop computers that 
use up-to-date auditing software, including but not limited to EDP software, which enables them 
to audit client records in a timely and efficient manner.   

We will utilize our consulting and information technology resources as deemed necessary in 
auditing your computer environment as it specifically relates to significant audit areas, to further 
enhance the timeliness and efficiency of your audit.  Through the use of information technology 
tools, the audit team will assess risk related to your computer environment, and evaluate and test 
your pertinent computer systems, including physical controls.  We will use recognized leading 
audit software tools to perform computer-assisted auditing techniques to clerically test and age 
data files, select audit samples, and test calculations as well as to stratify data and perform 
exception reporting. 

As you can see, our procedures will be specifically designed, among other things, to:  

 Evaluate the City’s computer systems, which will take into consideration the impact of 
access controls, software controls and network/data control; 

 Evaluate the City’s revenue sources that shall consider all types of payments and deposits, 
authorization controls, necessary documentation of cash receipts controls and procedures 
for such transactions including segregation of duties and reconciliation controls; 

 Evaluate internal controls, laws and regulations and computer security through discussions 
with management and review of supporting documentation and statutes; 

 Develop comments with specific recommendations to improve operations, systems and 
procedures; and 

 Audit the authorization and documentation of recorded transactions to gain audit 
satisfaction on the accuracy of financial information submitted to our firm by the City. 
 

We will request the assistance of the City’s personnel to prepare audit schedules and 
confirmations, follow up on confirmation requests, locate audit support documentation, provide 
supporting data requested, and inform us of any issues or concerns.  A preliminary list of items 
requested will be provided to the City prior to interim work with a revised list to be provided as 
we gain a better understanding of the City. 
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Phase IV - Final 
In the final phase of our audit, much of our time will be spent with finance department management 
to discuss financial reporting and the results of the audit.  We will perform the following: 

 Review and discussion of draft and final financial statements (including the MD&A, 
statistical information and the transmittal letter, as required), single audit(s), and applicable 
notes covered by the auditor’s opinions; 

 Review of auditor’s comments and conclusions regarding internal controls; 
 Review of management responses to findings in the single audit and in the State of Florida 

management letter, if any; 
 Meet with commissioners, individually, to discuss the results of the audit; 
 Issue the financial CAFR, meeting the City’s deadline; and 

Presentation of final CAFR to the Commission. 
 
Level of Staff and Hours 

From partner to staff, all personnel levels will be assigned to each segment of the audit. The 
engagement partner, manager and senior will, primarily, be responsible for interim work including 
preliminary review and planning, with assistance from staff. Senior and staff will spend 100% of 
their scheduled time performing interim and year end fieldwork. During this time, the engagement 
partner and the engagement manager will be on-site for supervision, review and technical 
assistance, as needed. The partners, engagement manager and senior will all be heavily involved 
in year-end reporting.  As aforementioned, when not already on-site, partners’ time can be arranged 
to participate in all meetings and conference calls deemed necessary to answer questions and 
resolve any issues that may arise during the performance of the audit. 

Estimated hours by segment and staff category are as follows for the financial statement and the 
single audits: 

STAFF CLASSIFICATION 
PLANNING AND 

INTERIM* 
YEAR-END AND 

REPORTING* 

Partners 109 125 
Managers/Seniors 128 138 
Senior 220 234 
Staff 338 508 

* - Hours are expected to be higher in the initial engagement year. 
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Sample Size Methodology 
 

Using information gained during the planning phase, we will plan risk-based financial and single 
audits and develop our audit programs. The financial statement audit will include tests of account 
balances, tests of significant and effective controls, and tests of applicable laws, regulations, 
contracts and agreements. Tests performed for the single audit are compliance in nature, and will 
follow federal and state guidelines.  

Statistical methods will be used throughout the engagement and a random number generator will, 
typically, be employed to select individual sample items. Sample sizes for tests of account balances 
will be determined by our risk assessments, the dollar value of the total population, and the level 
of assurance desired. Sample sizes for tests of controls and compliance for both the financial 
statement audit and the single audit(s) will, typically, range from 25 to 40 items based on the results 
of risk assessments and the level of assurance desired. 

Statistical sampling may be used to test certain significant audit areas. 

EDP Software 

We provide all staff with laptop computers that use up-to-date auditing software, including but not 
limited to EDP software, which enables them to audit client records in a timely and efficient 
manner. Word, Excel, IDEA, and Access will be used extensively to enhance the efficiency of our 
paperless audit. Staff will use this technology extensively to test the City’s EDP controls as well 
as to perform tests of account balances and controls. 

Analytical Procedures 

Based on the results of the City’s audited financial statements for fiscal year ended September 30, 
2018, it is likely that analytical procedures may be performed on the following areas based on the 
results of risk assessments SDA will perform: 

 Receivables and revenues – charges for services, taxes and grant revenue; 
 Capital assets – accumulated depreciation/depreciation expense; 
 Debt – interest payable and interest expense; 
 Cash receipts – processes performed in accordance with City policies and procedures; 
 Expenditures – general government, public safety, public works, water and sewer, and 

parks and recreation; 
 Investments – investment income (gains & losses) and investment interest; 
 Treasury – processes performed in accordance with City policies and procedures; 
 Budgetary Compliance – processes performed in accordance with City policies and 

procedures; and 
 Financial statements – final conditions assessment on financial statements as a whole. 

During interim, we will perform preliminary analytical review procedures, primarily comparing 
current and prior year account balances and will ask the City to provide explanations for significant 
variances. Also during the interim phase, we will make a better determination of the areas that 
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will, in fact, be subject to year-end analytical procedures. Final analytical review procedures will 
be performed at the end of fieldwork and will include the State of Florida financial conditions 
assessment. 

Approach for Documentation of Internal Control Structure 

In order to gain and document our understanding of internal control related to, both, the financial 
statement and the single audit(s), the following procedures will be performed, at a minimum: 

 Review documents including, but not limited to, organizational charts, operations manuals, 
finance/accounting manuals and administrative procedures; 

 Prepare questionnaires to elicit written responses to document internal control processes 
and/or forms prior to the conducting of staff interviews; 

 Interview staff, including management, and other personnel involved in the operations of 
the City; 

 Document unwritten procedures performed by personnel; 
 Compare written and unwritten process and procedures; and 
 Perform walk-throughs. 

Approach for Laws, Regulations, Contracts and Grant Agreements 

After meeting with key City personnel and performing procedures noted above, we will take 
additional steps to ensure that those federal, state and local laws and rules that are applicable to 
the scope will be included in testing procedures. We keep abreast of laws and regulations relating 
to municipalities. We will review applicable Florida Statutes, Rules of the Auditor General, 
Uniform Guidance, City ordinances and other documents, and rules of regulating and authoritative 
bodies to determine those rules, laws and regulations applicable to the City’s audit testing. 

Approach for Sample Sizes for Test of Compliance 

We will determine the applicable laws, regulations, contracts, and grant agreements through 
discussions with key personnel, review of current year and prior year monitoring and financial 
reports, and any other relevant information that comes to our attention during the engagement, and 
review all that apply to the City. Using the information gained, we will design tests for the laws, 
regulations, contracts and grant agreements deemed material based on auditor judgement. These 
procedures/tests are compliance in nature and, as aforementioned, sample sizes will range from 25 
to 40 items based on the results of risk assessments and the level of assurance desired. 
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Other Requirements 

IDENTIFICATION OF ANTICIPATED POTENTIAL AUDIT PROBLEMS 

The SDA/MSL team will work with the City to resolve any issues that may arise. That said, SDA 
does not foresee any potential audit problems for this engagement; however, if problems occur 
during the course of the audit, we will immediately discuss it with finance management to properly 
vet and resolve the issue and, depending on the complexity or severity, also discuss it with the 
Executive Director, to come to a resolution. Immediate verbal notification will be given to the 
Finance Director, Executive Director and the Governing Board, as appropriate, for any fraud, 
suspected fraud and illegal acts which we become aware of. A written report will follow. 
 

Rest assured that, while we are all affected by the COVID-19 pandemic, SDA has audit 
technology and audit strategies in place to complete the audit of fiscal year ended 2021 
remotely, if necessary, and on time. 

 
ADDITIONAL INFORMATION 

S. Davis & Associates, P.A. – Prime Contractor 
Florida Corporation 
EIN #65-0719690 
 
MSL – Subcontractor 
Florida Corporation 
EIN #59-3070669 
 
SDA is certified by the Florida Unified Certification Program as a Disadvantaged Business 
Enterprise (DBE) and by Broward County’s Office of Economic and Small Business 
Development as a County Business Enterprise (CBE). 
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Sealed Dollar Cost Bid 

We strive to keep our fees at a reasonable level consistent with the highest professional 
standards.  We will use audit sampling and the Authority’s personnel as a resource, with 
sensitivity towards not overburdening, in an effort to curtail costs.  In light of the structure of 
SDA and because we understand how the national, state and local declining economies have 
impacted all governmental entities, our proposed audit engagement fees will be discounted. 
Please see our sealed dollar cost bid. 
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Audit Time Schedule 

The following table charts a proposed course for a successful and efficient audit that enables us 
to meet your needs and make your deadline. 

 
Your audit team maintains the ability to begin work with minimum notice and commits to 
delivery timely reports in March of year. 
 
 

Procedure Aug Sept Dec Jan Feb Mar 

Entrance Conference       

Planning       

Systems Evaluation       

Understanding and Testing Internal Control       

Detailed Audit Plan       

Progress Conferences       

Interim Substantive Testing       

Circulation of Confirmations       

List of Required Schedules Presented to the 
City  

 

   

 

Year End Entrance Conference       

Year End Substantive Testing       

Exit Conference       

Review of Financial Statements, Supporting 
Schedules, and Management Letter  

 

   

 

Review of Draft CAFR, with the Finance 
Director and City Manager  

 
    

Deliver Final CAFR to Finance       

Review of CAFR with the Mayor and 
Commission, individually  

 
    

Presentation of Final CAFR to the Mayor 
and Commission  
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REQUIRED FORMS

Required Forms 

ACKNOWLEDGEMENT AND SIGNATURE PAGE 
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REQUIRED FORMS

HOLD HARMLESS AND INDEMNITY CLAUSE 
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REQUIRED FORMS

NON-COLLUSION AFFIDAVIT 
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REQUIRED FORMS

SWORN STATEMENT PURSUANT TO SECTION 287.133 (3) (A) FLORIDA STATUTES 
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REQUIRED FORMS
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REQUIRED FORMS

CERTIFICATIONS REGARDING DEBARMENT, SUSPENSION AND OTHER 

RESPONSIBILITY MATTERS 
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REQUIRED FORMS

DRUG-FREE WORKPLACE PROGRAM 
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REQUIRED FORMS

SOLICITATION, GIVING, AND ACCEPTANCE OF GIFTS POLICY 
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REFERENCE QUESTIONNAIRES

Reference Quesstionaires 

 
  



 

RFP-4667-21-SSCity of Hollywood        S. Davis & Associates, P.A.Page 67 

REFERENCE QUESTIONNAIRES
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REFERENCE QUESTIONNAIRES
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REFERENCE QUESTIONNAIRES
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REFERENCE QUESTIONNAIRES
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REFERENCE QUESTIONNAIRES
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REFERENCE QUESTIONNAIRES

 








