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CONSULTANT SERVICES AND RESPONSIBILITIES 
 
2.01 BASIC SERVICES: 
 

The Consultant agrees to provide complete architectural and/or engineering services set forth in the five phases enumerated 
in this Agreement and in accordance with the Florida Building Code, the Hollywood Code of Ordinances, Florida Department 
of Transportation regulations and Broward County requirements; including all architectural and engineering design 
requirements.   Services normally required for a project of specific type, unless modified by a specific Authorization to Proceed, 
(hereinafter collectively called "Basic Services"), and set forth as follows: 

 
On Projects for which the City has contracted with a Construction Manager, the Consultant shall work in conjunction with the 
Construction Manager to establish goals and produce Construction Documents which meet the City's objectives and budget, 
noting that the Contract Manager shall provide and update the cost estimate and construction schedule as required. 

 
2.01A Phase I  Programming, Master Plan, Site Plan and Schematic Design: 

 
1) The Consultant shall confer with representatives of the Director of the Department of Design and Construction 

Management or designee to review and re-establish the Program, consisting of a detailed listing of all functions, 
scope of work, inventory of existing conditions, project vision, requirements and goals, project limits and uses 
together with each assignable space, image, theme and design vocabulary. 

 
2) The Consultant shall prepare and present, for approval by the City, up to three Master Plan Options, up to three 

Site Plan options, Design Concept and Schematics Report, comprising the Schematic Design Studies, including 
an identification of any special requirement affecting the Project, a Project Development Schedule and Statement 
of Probable Construction Cost (the estimate will be prepared by the CM if part of the project team) as defined 
below: 

 
a. The Schematic Design Studies shall consist of site and floor plans, elevations, sections, etc. as required 

by the Project Manager and shall show the scale and relationship of the parts and the design concept of 
the whole. 

 
b. The Project Development Schedule shall show the proposed completion date of each Phase of the 

Project through planning, design, permitting, bidding, construction, and proposed completion dates. 
 

c. The Statement of Probable Construction Cost (when applicable) shall include a summary of the estimated 
cost of the mechanical, electrical and plumbing elements, professional fees, construction contingency 
allowance, escalation factors adjusted to the estimated bid date, movable equipment (if any), 
contingencies (if any), utility service extensions (if applicable), and funding allocation evaluation 
comprising a brief description of the basis for estimated costs (similar projects) with square foot costs 
adjusted to bid date, and a preliminary evaluation of the program and the allocated construction funds in 
terms of each other. 

 
3) The Consultant shall submit three copies of all documents required under this Phase, without additional charge, 

for approval by the City, and the Consultant shall not proceed with the next step in this Phase until the documents 
have been approved by the City and a Notice/Authorization to Proceed with the next steps in the phase has been 
issued. 

 
4) The Consultant shall submit copies as required to obtain plat approval if required, Site Plan approval from the 

Planning and Zoning Board, and or City Commission if required. The consultant shall make presentations of the 
project to the General Obligation Bond Advisory Board, Pre-Application Conceptual Oversight Committee, 
Technical Advisory Committee, Planning and Zoning Board, City Commission and other Public meetings as 
needed. A minimum of 5 and maximum of 7 such public meetings are anticipated, rendered site plans, elevations, 
3D elevations, and color presentations will be required for this phase. The consultant shall make revisions as 
needed to obtain Site Plan approval and a change of use. 

 
5)  Consultant to record comments and suggestions, prepare meeting minutes, and provide written responses to all 

comments, including information about why the comment/suggestion was or was not incorporated into the 
design. These responses will be included in the 60% plans presentation.  

 
6)  Consultant to provide document detailing LEED certification goals and outline of how to achieve desired 

certification level. 
 
7) Attendance at bi-weekly design progress meetings will be required. These meetings will be held via conference 

call unless the City determines that an in-person meeting is required to address a particular concern. No 
additional compensation will be provided if any meetings are held in person. 

 
2.01B Phase II – Design Development: 

Please Note: The City may choose to stop the Design Services at this Stage, and issue a Request for 
Proposal for Design-Build Services. 

 
1) From the approved Schematic Design documents, the Consultant shall prepare and present, for approval by 

City, an updated project design and permitting schedule, Design Development Documents, comprising the 
drawings, 3-dimensional renderings, contextual perspective renderings, traffic/drainage studies and associated 
comprehensive multi-disciplinary studies, outline specifications and other documents to delineate and describe 
the size and character of the entire Project as to mechanical, electrical and plumbing engineering  design, 
construction and finish materials and details and other items incidental thereto,  feedback and resubmittal to the 
governing agencies,  written responses to concept plan comments and as required by the Project Manager.   

: 
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